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Validate your expertise and get the attention of employers with Microsoft Office Specialist certification. This
comprehensive guide is what you need to prepare for certification in Excel 2003, both the Specialist and
Expert levels. Carefully planned by a seasoned Microsoft Office Specialist instructor, this invaluable study
guide uses real-world scenarios to teach the full range of Excel 2003 skills you need-not only to prepare for
the certification exams, but also to increase your ability and productivity in the workplace. Covering twenty-
four Specialist exam objectives and thirty-three Expert exam objectives, the book progresses through the
functions and features of Excel software. Even entry-level Excel users can rapidly build their skills. Excel
2003 Specialist Certification Skill Sets * Creating Data and Content * Analyzing Data * Formatting Data and
Content * Collaborating * Managing Workbooks Excel 2003 Expert Certification Skill Sets * Organizing
and Analyzing Data * Formatting Data and Content * Collaborating * Managing Data and Workbooks *
Customizing Excel Plus, you'll find additional career preparation tools, including: * Solutions for real-world
scenarios * Structured learning for quick productivity * Full glossary of terms Go to
www.sybex.com/go/mosexcel2003 for downloadable sample files from the exercises in the book. Practice
what you've learned on your own. Visit www.sybex.com for all of your professional certification needs.
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From reader reviews:

Robert Tyson:

In this 21st millennium, people become competitive in most way. By being competitive now, people have do
something to make these individuals survives, being in the middle of typically the crowded place and notice
through surrounding. One thing that at times many people have underestimated the item for a while is
reading. Yep, by reading a book your ability to survive boost then having chance to stand up than other is
high. For you who want to start reading some sort of book, we give you that Microsoft Office Specialist:
Excel 2003 Study Guide book as starter and daily reading book. Why, because this book is usually more than
just a book.

James Peters:

As people who live in the actual modest era should be revise about what going on or facts even knowledge to
make these people keep up with the era that is always change and progress. Some of you maybe may update
themselves by studying books. It is a good choice to suit your needs but the problems coming to you is you
don't know which one you should start with. This Microsoft Office Specialist: Excel 2003 Study Guide is our
recommendation to cause you to keep up with the world. Why, because this book serves what you want and
need in this era.

Domingo Adams:

The book with title Microsoft Office Specialist: Excel 2003 Study Guide posesses a lot of information that
you can study it. You can get a lot of benefit after read this book. This particular book exist new information
the information that exist in this guide represented the condition of the world today. That is important to
yo7u to be aware of how the improvement of the world. This book will bring you with new era of the
globalization. You can read the e-book with your smart phone, so you can read it anywhere you want.

Wayne Joseph:

Your reading sixth sense will not betray a person, why because this Microsoft Office Specialist: Excel 2003
Study Guide e-book written by well-known writer who knows well how to make book that may be
understand by anyone who also read the book. Written within good manner for you, leaking every ideas and
publishing skill only for eliminate your own personal hunger then you still question Microsoft Office
Specialist: Excel 2003 Study Guide as good book not just by the cover but also through the content. This is
one e-book that can break don't evaluate book by its protect, so do you still needing another sixth sense to
pick that!? Oh come on your reading sixth sense already told you so why you have to listening to a different
sixth sense.
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